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I. O0urue mos10KeHH A

1.1. Hacrosmue IlpaBuia momadw 3asBleHMS MU 3aducleHus B locynapcrBeHHOE
OrojpkeTHOE 00pa3oBaTeNIbHOE YUPEKIECHUE MONOJHUTENLHOIO 00pa3oBaHus TOpoja
Mockssl «IlenTp BHemmkonbHOM paboTel «Ha Cymckom» (COKpallleHHOEe HauMeHOBaHMe
— TIBOY J1O IIBP «Ha Cymckom»), peamusylollde  JOIOJIHUTEILHEIE
001ie00pa3oBaTeNbHbIe POTpaMMBI, B JJIEKTPOHHOH (OpME C HCIONLE30BaHUEM
Oduumansioro mnopraga Mbopa u IlpaBurensctBa MockBsl (nanee — Ilpasuna),
OIpElIeJSIFOT MOPSIIOK TIOJauM 3asiBIEHMS, 3aKIIOUEHUs HOroBOpa M HalpaBlIeHHUS Ha
3a4KClIeHHe TpaxJaH Ha oOydeHue 10 JOIOJHUTEIBHBIM 001e00pa3oBaTelbHbIM
nporpamMmaM (manee — Yciyra), peanusyemeiM B [ BOY 1O LIBP «Ha Cymckom» B
SJIeKTpoHHOU  (dopme ¢  wucroib3oBanueM OdunuansHoro noprana Mbspa u

[IpaButenscTBa MockBBI www.mos.ru (nanee — [TopTan).

1.2. IlpaBOBBIM OCHOBaHHMEM IIPEIOCTABIEHUSA Y CIIyTH SBIISIOTCS:

- QenepanpHbiii 3ak0H 0T 29.12.2012 No273-03 «OO6 obpazoBanuu B Poccuiickoit
Denepanuny»;

- QenepanpHblid 3akoH OT 27.07.2010 No210-D3 «O6 opraHuzauuy NpeoCTaBICHHUs
rOCY/IapCTBEHHBIX ¥ MYHULMITANBHBIX YCIYT»;

- npukaz MunucrepctBa npocsemernus Poccuiickoit @enepanuu ot 09.11.2018 Nel96
«O6 yrBepxnesun Ilopsinka oOpraHu3alldd W OCYINECTBIEHHS 00pa30BaTENbHOM
JeATEJILHOCTH 110 JOIOJHUTENIBHBIM 0011e00pa30BaTeNbHEIM IPOrpaMMam»»;

- npukas Jlemapramenta obpa3oBaHus ¥ Hayku roponga Mocksbel or 18.08.2021 Ne387
«O6 yrBepxkaeHuu IlpaBun nomauyu 3asiBICHUS W 3a4UCICHHUS] B TOCYJIApCTBEHHBIE
obpazoBaTebHbIE OpraHM3alllM, IOABEIOMCTBeHHBIE Jlemapramenty obpasoBaHus u
HayKu roposa MOCKBBI, pealu3ylollyde JIOIOJHUTENbHbIE 0011eo0pa3oBaTenbHbIe
MporpamMmbl, B 3JIEKTPOHHOR GopMme ¢ ucnonb3oBanuem OdunuansHoro nopraia Mapa
u I IpaBurenscTBa MOCKBEBIY.

1.3. B xauyecTBe 3asBUTeNIel Ha IpeOCTaBIeHNe Y CIIyTH BEICTYIIAIOT:

- 3aKOHHBIM IIpeNCTaBUTENb o0ydalomerocs (Imoiydatens Y CIIyTru): pOAUTENDb, OIEKYH,

ITOIICHYHUTEIb,



- 00yyYaroIIuics, JOCTUTIIMI Bo3pacTa 14 Jer.

1.4. Tlpuem 3asBIeHU# Ha OOy4YeHHE IO JOIOJHHUTENBHBIM O00IIE0Opa3soBaTENbLHbIM
nporpaMmam JlemapTameHTa o0pa3oBaHUS M Hayku ropoga MOoCKBLI 3a cyeT
010 DKETHRIX aCCUTHOBaHMM OropKeTa ropoaa MOCKBEI U 3a CUET CpeliCTB (PU3HYECKUX
JIMIL OCYIIECTBISETCS HCKITIOYUTENBFHO B 3IeKTpOoHHOH hopme yepes [loprai.

1.5. Mudopmanus o0 IOIOJTHUTEILHBIX OOIIE0Opa3’oBaTelbHBIX — IIPOIpaMMax,
peanusyeMblx (IpeIOCTaBIseMbIX) 3a CYET OIO/PKETHBIX aCCUTHOBaHMH Oromkera
roposa MOCKBBI | 3a CUeT CpelCTB (PU3MUECKUX JIHI, oToOpakaercs Ha lloprane npu
BRIOOpE 3asBUTENIEM COOTBETCTBYIOUIEH JIOIOJHUTENBHOM 0011eo0pa3oBaTensHon
POrpaMMBI.

1.6. Bribop momomHUTENbHOM 00IIe00pa3oBaTeNbHON IIPOIPaMMBl  3asgBUTENEM
IPOUCXOIUT C TIOMOIIBI0 MEXaHU3MOB TIoMcKa Ha ITopTane 1o oqHOMY UM HECKOILKUM
rmapaMetpaMm: 9Tarn  Oo0ydeHWs, HampaBlIeHWe U  Ha3BaHUE JOIOIHUTEILHOH
0011e00pa30BaTeNIbHON MPOrpaMMbl, BHUI HESTEIBHOCTH, NPO(QUIL, IIOJ U BO3PACT
o0yuJarolierocs, MECTOHaxOXX/eHHEe U HauMEHOBaHHe 00pa30BaTEIbHON OpraHU3allMy,
JaTa ¥ BpeMs 3aHsATHH, OF0/DKeTHasI WM IJIaTHasl OCHOBA.

1.7. Tlpuem u perucTpanusi 3asBICHUM Ha IOIydYeHUE YCIyId OCYIIECTBIAETCH
OecruiaTHO W KPYTJIOCYTOYHO IPM HaJWMYMHM CBOOOAHBIX MECT Ha JOIIOIHUTEIBHYIO
00111e00pa3oBaTENbHYIO IPOTPAMMY .

1.8. I'lpu OTCYTCTBUH CBOOOJHEIX MECT HJIM OTCYTCTBHU Habopa Ha JOIOJIHUTEILHYIO
oOueobpazoBaTenbHyto mporpammy Ha Iloprane pasmemaercs uapopmanus «Ilpuema
HeT». 3asiBUTENb MOXeT O(OpPMHUTH NOJUUCKY Ha HHPOPMHUpPOBaHHE OO0 OTKPBITHH
3aITUCH.

[Ipy OTKpHITHM 3alUCH Ha OJJIEKTPOHHYIO IIOYTY 3asBUTENS, yKa3aHHYIO B
nojcucreme  «Jlmuneld  kabubmer» Ha Iloprame, aBTOMaruyecku IOCTYIUT
COOTBETCTBYIOLIEE YBEAOMIICHHUE.

YBenomienrue 00 OTKPBITUM 3aIIMCH HA BRIOpAHHOE 3asBUTENIEM HaIpaBleHHUE He

rapaHTUPYCT 3adBUTEIIIO HAJIMUINUE MECT Ha MOMEHT IIO0a49U 3asABJICHU .



II. Ilopsaok npuema 3asiBienuii Ha 3auncienne B 'BOY IO IBP «Ha

Cymckom», peajiu3yioniye J0NoJHUTeIbHbIe 001eodpasoBaTe/ibHbIe IIPOrPAMMBL.

2.1. Tlomaua 3asBIIEHMM Ha IONydeHHE YCIYTH OCYUIECTBIAETCS B MCKIIOYUTEIHHO
3JIEKTPOHHOM BHUJIE TTyTEeM 3arlONHEeHUs HHTepaKTUBHOM GopMel Ha lloprare.

2.2. Ilomaua 3agBieHMil C WCIIONB30BAHMEM OJJIEKTPOHHOTO cepsuca Ha Ilopraie
JIOCTYIIHA NPY HAJIMYMK CTAHAAPTHOTO WM HOJHOIO JOCTyINa K nojcucreme «JIMyHbIN
KaOUHET».

[Tomaya  3asgBleHUN  3aABUTENSIMA €  MHOCTPAaHHBIMU  JIOKyMEHTaMM,
YJIOCTOBEPSIIOIIMMU JINYHOCTh, NOCTYIIHA TOJBKO IPH HAIWYMM IIOJHOTO JIOCTyIa K
noacuctemMe «JIMUHbBIN KaOUHETY.

2.3. B uaTepakTUBHOUN (opMe 3asBIICHUS 3asIBUTEIIEM YKAa3bIBAETCH:

2.3.1. Kareropuss 3agBUTENd: 3aKOHHBIA TNpeACTaBUTENb peOeHka wuiu Oymymui
00yYaroUIunCs.

2.3.2. Tlpu BbiOOpe KaTeropuw «3aKOHHBIA IpeACTaBUTENs O0ydYarouerocs» B
MHTEPaKTUBHYIO (JOpMY 3aIlpoca BHOCATCA:

- CBejleHUs O 3asiBUTeNe: (aMUIMs, UMs, OTYECTBO (IpU HAJIUYUH), JaTa pPOXKIECHMS,
KOHTaKTHBIM TenedoH, aapec SIEKTPOHHOW IIOYTHI, CBEIEHHS O JOKYyMEHTE,
yIIOCTOBEPSIOIIEM JIMYHOCTh 3asBUTENd. B ciydae Hanuuusl cBefeHud B Jlnmgynom
KabuHeTre 3agBUTENIS HA HopTaﬂe, CBeIEHMS 3allOJIHSIIOTCS aBTOMATHUUECKH;

- cBeieHMst 00 oOydJaroreMcst: GaMuIus, UM, OTYECTBO (IIPU HAIMYWH), JaTa POXKIEHHU,
KOHTaKTHBIM TenedoH, aJpec 3JIEKTPOHHOM II0YTHEl, CBEINEHUSA O JIOKyMEHTE,
yJIOCTOBEPSIFOIIEM JIMYHOCTh oOydatouierocs. B cinydae Hanuuus cBefieHUH B JIMunom
KabuHeTe 3asBuTeNs Ha llopTale, CBeIeHUs 3all0IHAI0TCS aBTOMATUYECKU.

2.3.3. Ilpu BeIOOpe kaTeropuu «OOydarOIIMMCsS» B HHTEPAKTUBHYIO (OpMy 3alpoca
BHOCSITCSL:

- CBeJIeHHs 0 oOydJaromemcs: GamMuIus, UMs, 0OT4eCTBO (MIPU HAIWMYMUM), aTa POXKIAECHUS,
KOHTaKTHBIA TenedoH, anapec dSJeKTPOHHOW IIOYTHl, CBENEHMS O JOKyMEHTE,
yIOCTOBEPSIIOIIEM JIMYHOCTh oOydaromierocs. B ciyuae Hamuuus ceefeHud B JImunom

KabuHeTe 3asIBUTENS Ha HopTane, CBCACHU 3aIIOIHAIOTCS aBTOMaTHYCCKH.



2.3.4. Csenenust 00 ajpece perucTpaluu IO MECTy JKUTeNIbCTBa OyjLyllero
o0yyaromerocst (Ipu BEIOOPE MPOTpaMMEI 32 CUeT OO/PKETHBIX aCCUIHOBaHUM Oro/pKera
ropojia MOCKBEI ¥ B Cllydae He MOITBEPKACHUS CBEICHUN, YKa3aHHBIX B MyHKTax 2.3.2.
win 2.3.3. B ABTOMaTH3UPOBAHHOU HHPOPMALMOHHOU cucTeMe « KOHTHHICHTY ).

2.4. Peructpauus 3asBJIE€HUs OCYIIECTBISIETCSA He MMo3aHee 1 pabouero JHS ¢ MOMEHTa
ero nomauu Ha Iloprame. 3agBuTemo HampaBiseTcs YBEHOMIJIEHHE O PETrUCTPALUU
3asBlIeHUs B rtogcucTeMe «JInunpii kabunet» Ha [loprane.

2.5. HMudopmanus o0 xoIe pacCMOTpPEHHS 3asBICHUSI HaIlpaBJsIeTCs] 3asBUTENIO
aBTOMaTHUECKU B rojcucreme «JInyneiit kabunery» Ha [loprane B Gopme 3JIeKTPOHHOTO
YBEJIOMJICHUS.

ITI. ITopsinok odopmiienust 1oropopa 06 06pazoBaHUM.

5.1 B Henax, CBA3AHHBIX C HIPENOCTABICHHEM YCIIYI'M, HCIIOIB3YIOTCSA OTOKYMEHTBHI H
CBCIACHM, [nojiyqaeMbIi€ B  IIPOLOECCE MEXKBEIOMCTBEHHOI'O I/IH(bOpMaLII/IOHHOI‘O

B3aUMMOJICUCTBHS C:

(OS]

.1.1. Opranamu 3amnucu akTOB Ipa)XTaHCKOT'O COCTOSHUSI.

3.1.2. MunucTtepcTBOM BHYTpeHHUX Jen Poccuiickoit Deneparuu.

3.2. ABTOMAaTUYECKH I10CIIE€ PErHCTPAIiy 3asBICHUS HAMIPABIIAIOTCS MEKBEIOMCTBEHHbIC
3aIIpOChl U1 NOATBEPKACHUS CBEICHUM:

- YKa3aHHBIX B IIyHKTe 2.3.2., 2.3.3. HacTosmux [IpaBu;

- 0 poacTBe C OyaymuM OOydYarollMMCs B Cllydae I[OJauM 3asBJICHUS 3aKOHHBIM
npejcraBuTeneM OOydarolerocss W IpUd OTCYTCTBHM IIOATBEPXKIEHHOTO POJCTBA C
Oynymum obyyaromumcs B Jluanom kabunerte Ha [loprate.

3.3. Ilpy mHOATBEPXKIEHUH CBEAEHUH II0 HMTOTAM MEXBEIOMCTBEHHON IIPOBEPKU
3aKOHHOMY IIpEACTaBUTENIO B TedeHue 1 pabouero nus B JImuHbIH KabuHeT Ha [lopTaie
JUIsl IOATIMCAaHMs HaIIPaBIIseTCs JOTOBOp-odepTa 06 00pa3oBaHUH:

- Juis  00pa3oBaTENIbHBIX YCIOYr 110 JIOIIOJHUTENBHBIM  00Ie0o0pa3oBaTelbHbIM
[IpOrpaMMaM 3a CYET CPEACTB (HU3UUECKUX JIHUIL;

- U1 00pa3oBaTEeNbHBIX YCIYr II0 JOIOJHUTENBHBIM  00Ieo0pa3oBaTebHbIM

IIporpaMMam 3a cyeT OI0JKETHBIX aCCUTHOBaHUM OromKeTa ropoaa MoOCKBEIL.



3.4. 3aKOHHBIN MpeacTaBUTeNs B TedeHue 10 pabouymx AHel Mmocie IojydeHus 10rosopa
B JInunom xabunere Ha [loprane mpocTaBiIseT OTMETKY O COIVIACHHM B COOTBETCTBYIOLIEM
noJie.

3.5. Ha Bpems paccMOTpeHMs 3aKOHHBIM IIPEACTAaBUTEIEM JOrOoBOpa-o(epThl MECTO B
IpyIie JOIMOJHUTEIFHOIO 00pa3oBaHus pe3epBUpyeTcs 3a 3asBuTeseM. Cpok OKasaHus
YCIYTH MPUOCTAaHABIUBAETCS.

3.6. Ilocne moxnucaHus JOTOBOpa 3aKOHHOMY IpelNCTaBUTENIO B JIMyHBIA kabuHer Ha
[Toprane B TeueHue 2 pabouMx [HEW HANpaBISETCS YBEOOMIICHHE O 3aK/IIOYEHUHU
JIOTOBOpa C MPHIIOKEHUEM CKaH-KOIIMM HWTOTOBOTO JOTOBOpA, a Takke HH(OpManus o
Havajge 3aHsSTHH W oruiaTe (B T.4. aBTOMaTHMYecKkas IIOANMCKAa Ha oOIUlaTy M Ha
YBEIOMJICHHUS O MOCTYIUICHUH KBUTaHIMK B JInuHbiil kabuneT Ha Iloprane).

3.7. B cnydae HeNmOINMCAaHHUS 3aKOHHBIM IIPEICTABUTEJIEM BJIEKTPOHHOI'O JIOrOBOpa B
tedenue 10 paboumx mHeH, 3asBienne Ha 3auncienne B I bOY 1O IIBP «Ha Cymckom»
aHHYJNUPYETCA, a 3aKOHHOMY IIPEACTAaBUTENIO HAIpaBISIETCS COOTBETCTBYIOLIEE
yBejomiienre B JInunsii kabunet Ha [lopTane.

3.8. Ilpu momaye 3asBieHus 00yHarOUIMMCS, HOCTUTIIMM Bo3pacTa 14 ner, B JIM4HBIN
KaOuHeT HampasisgeTcs yBegomienre o npurnamesuy B [bOY 10 LIBP «Ha Cymckom»
JUIsl TIOANMCaHus JoroBopa Ha OyMaxHoM Hocutene. Ilommucanuwe gorosopa
HECOBEPILIEHHOJETHUMHU OCYILIECTBIISIETCS TOJIBKO C COrIachs 3aKOHHOTO NIPEACTaBUTEIS.
3.9. Tlpu HemonaTBep>XIeHUU CBeJeHUM II0 HTOraM Me>XBEeJOMCTBEHHOM IIPOBEPKHU B
JInuHBIM kaOMHET 3asBUTENS HalpaBisgeTca yBenomienue o npuriamedud B ['bOY 10
IIBP «Ha Cymckom» c opuruHaiaMd JOKYMEHTOB (JOKYMEHTBI, YJIOCTOBEpSIOIINE
JIMYHOCTh 3asBUTENSI M O0Oydaroulerocs) Mg TOANMCAHUS JOToBopa Ha OyMa)XHOM

HOCHUTEIIE.

IV. Ilopsinok 3a4uciaenus o0y4yarouierocsi B rpynmny A0N0JHUTEIbHOT0
oOpa3oBaHusl.
4.1. B rteyenune 2 pabouux OHEH ¢ MOMEHTa IOIIKUCAHUSI NOTOBOpa 00 O0yUeHMH
OTBETCTBEHHBIM PaOOTHHK BKIIIOUAaeT peOeHKa B MPOEKT MpHKa3a 0 3a4UCICHUH B TPYIIITY

JOIIOJTHHUTEIBHOI'O O6p830BaHI/IH.



4.2.  OcHOBaHUSIMHU IS OTKa3a B MPEIOCTABICHUN Y CIIyTH SABJISIOTCS:
- HETIOITUCaHKe COTTIaCHs C YCIOBUAMH JOTOBOPa-0(QepThl B SJIEKTPOHHOM BHUJIE

(HpI/I [101a4€ 3asBJICHNSA 3aKOHHBIM ITPEACTaBUTECIIEM o6yqa}omeroc>1);

= HEABKa B O6p830BaT€HBHYIO OpraHu3alrio I IIPENOCTaBICHU S HCO6XOI[I/IMOFO

[1aKkeTa JOKYMEHTOB B CPOK, YKaSaHHBIfI B YBEIOMIICHUH,

= OTKa3 3asiBUTENA OT IIOJIIMCAHHUS JOTOBOPA IIPH INYHOM BU3UTE.
4.3. ITocne u3nanus NprKasa o 3a4MCICHUH 3asBUTENO B JInunbli kabuner Ha IlopTane
aBTOMATHYECKM HANpaBIACTCS YBENOMIIEHHME, IOATBEpXKIAIOIIee IPeNOCTaBICHUE
Yenyru, B cpox He mosgHee 10 paboumx mHeit mocnie momadd 3asBieHus, 6e3 yuera
CpOKa IPMOCTaHOBKH Ha IIOAIKCAHKE JOr0OBOPA.

4.4, 3agBUTeNnh HMEeT IIpaBO OTO3BaTh IIOJAaHHOE 3asBICHHWE II0 COOCTBEHHOM
WHUIMATUBE 1O MOMEHTa 3a4YMCIIEHMs IIOCPEJICTBOM AOIONHHUTENBHOIO (YHKIHMOHANA,

nocryndoro B JJuunom xabunere Ha [opTaie.

V. Illopsinok pacTop:keHHs 10oroBopa 06 00pa3oBaHmM.

5.1. orosop o6 00pa3oBaHMU MOXET ObITH PACTOPTHYT IO HHULUATHBE OJHON W3
CTOPOH.

5.2. PacropxeHume JOroBopa [0 HHHIMATHBE  3asBHUTEN OCYILECTBIISIETCS
VCKIOYUTEIBHO B 3JIEKTPOHHOM BHUJIE IIyTEM 3allONHEHUS HMHTEPAaKTHBHOM (OpMBI HA
[loprane mpu Hanuyuy REHCTBYIOIIMX HA MOMEHT OOGpaleHus IIOTOBOPOB 00
o0pazoBaHuH.

5.3. Ilpu nopave 3asBIeHHs Ha DPACTOPXKEHHE JOrOBOPA 3asBHUTEINIO 0TOOpaXkaeTcs
nepevyeHpb AEHCTBYIOMUX JOTOBOPOB C YKA3aHHEM UX PEKBU3HUTOB (110 UTOTaM IIPOBEPKHU
B KommexcHolt wmHOpMaImoHHOH cucteme «I 0CyHapcTBEHHbIE yCIyrd B cdepe
00pa3oBaHMs B 3JIEKTPOHHOM BHJIEN).

3asiBUTeNb BLIOMpPAET TOTOBOP W3 NEpEedHS M IIOATBEPIKIAET CBOE HaMEpPEHHE O Ero

PacTOPIKEHUHU IIyTEM IIPOCTABIICHUSA COOTBCTCTBYIOHICI‘/JI OTMETKH.



5.4. B criyvae HeOINIATBl, HENOCEIICHMs, Hexo60pa TIPYIILl  IONOIHUTEIHLHOTO
obpasosanus oOpasoBaTeNbHasi OpraHMU3AllMs HMMeeT IIPaBo pPacTOprHyTh JIOIOBOP B
OJIHOCTOPOHHEM ITOPSIIKE.

[Ipu pactropxennu 10oroBopa o HHUIHATHBE 06Pa30BATENBHON OPraHH3aLUH 3asBUTENIO
B TeueHHe 2 pabouMx [HEH C MOMEHTA IPUHSTHS COOTBETCTBYIOIIETO pEIIeHHs

HallpaBJIsETCA YBEOOMIIEHHUE Ha anpec BHCKTpOHHOﬁ ITOYTHI, yK%aHHOﬁ B JInunom

xabuuere Ha [Topraie.



